University of St Andrews

Entry to Honours Review Form



The completion and submission of this form initiates the formal University process for review of decisions on Entry to Honours. Before submitting a formal written request, it is suggested that you should seek to resolve the matter informally by discussing your options with the relevant Director(s) of Teaching or Honours Adviser(s) – for example, a change of degree programme may be appropriate. If the matter remains unresolved, you may then invoke the formal review procedure. Impartial and independent advice on formulating a submission can be obtained from the Student Advocate (Education) at the Students’ Association. You can contact the Student Advocate (Education) at helphub@st-andrews.ac.uk. You may also request guidance and support from Student Services.

Before completing this form you must consult the University's Policy on Requests for Review of Decisions on Entry to Honours (https://www.st-andrews.ac.uk/policy/academic-policies-student-progression-entry-to-honours/entry-to-honours.pdf. Further details of the process can be found at https://www.st-andrews.ac.uk/policy/academic-policies-student-progression-entry-to-honours/requests-for-review-of-decision-for-entry-to-honours.pdf.

	Section 1 - Your personal details

	

	Full name
	Click here to enter text.	Student ID
	Click here to enter text.
	

	Current Degree Programme
	Click here to enter text.
	

	Degree Programme you wish to be reviewed
	Click here to enter text.
	

	

	School
	Click here to enter text.
	

	Contact address

(provide an address where your review outcome letter should be sent)
	Click here to enter text.

	

	Email address
	Click here to enter text.
	

	Telephone No.
	Click here to enter text.
	

	

	Section 2 - Details of your submission

	

	Indicate below the grounds under which you are requesting this review (cross all the boxes that may apply). Please note that you are not permitted to appeal under any other grounds than those below.

	

	


	Extenuating personal circumstances materially affecting academic performance (note, an explanation for earlier non-disclosure is always required).
	

	Improper conduct of an assessment or examination, or irregular application of academic regulations, that has materially impacted on the result awarded.
	

	






	Please give a concise summary of your concerns, referring directly to the grounds on which your request for review is based. Be specific about the modules or assessments affected and the dates of the circumstances on which your appeal is based.

	Click here to enter text.

	


	Please describe what action you have taken to pursue your concerns to date and whom you have dealt with in the University in this regard.

	Click here to enter text.
	

	List below any documents that you are attaching in support of your appeal submission and explain their significance.

	Click here to enter text.
	If you have no supporting documentation to provide and wish that your request be reviewed solely on the information contained in this form, please cross the following box. Note, unsubstantiated claims may be judged weaker than those supported by evidence.
	
	
	

	
	
	
	

	
	
	
	

	

	Cross the following box to confirm that the information you have given on this form is true, accurate and correct.
	
	
	

	
	
	
	

	
	
	
	

	

	

	Section 3 - Where to send this form

	
Once fully complete, please send this form by email (with any relevant attachments you wish considered) to the Registry Undergraduate team (registry-ug@st-andrews.ac.uk), to arrive no later than the date indicated in your notification email.	
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